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Request to Access Information 
 
 
Personal information on this form is collected under Alberta’s Freedom of Information and Protection of Privacy 
Act and will be used to respond to your request. See instructions for completing this form. 

Title (optional) 
      

Last Name 
      

First Name 
      

Name of Company or Organization (if applicable) 
      
Mailing Address  Street  City/Town/Village Province  Postal Code 
                        

About you 

Telephone Number (daytime) 
(     )       

Telephone Number (evening) 
( )  

Fax Number 
(     )      

E-mail Address 
      

 
1. What kind of information do you want to access? About your 

request   General information (An initial fee of $25 is required – see instructions for explanation of fees.)  

  Your own personal information (No initial fee is required for personal information.) 
 
2. To which public body are you making your request? (Please fill in the name of the public body 

that has the records you wish to access. For a complete listing of public bodies, consult the Directory of 
Public Bodies on the FOIP website at foip.alberta.ca.) 

      
 

 
3. Do you want to:   receive a copy of the record? OR  examine the record? 
 
1. What records do you want to access? Please give as much detail as possible. (If you want access to 

your own personal information, be sure to give all your previous names. For another person’s information, 
you must attach proof that you can legally act for that person.) 

      
 
 
 
 

About the 
information 
you want to 

access 

 
2. What is the time period of the records?  Please give specific dates. (See instructions for details.) 

      
 
 

 
Signature 
 

Date 

      
Your signature 

 
Send your completed request form, and initial fee if applicable, to the FOIP Coordinator of the public body that has the 
records you wish to access. For contact information, consult the Directory of Public Bodies on the FOIP website at 
foip.alberta.ca. 

Where to send 
your request 

 
FOR  OFFICE  USE  ONLY 

Request Number 
      

Date Received 
      

Comments 
      

Miss Wiart Nikki

Carleton University

nikkiwiart@gmail.com

28 Kirkstall Ave Ottawa K2G 3M5ON

780 9756330

Office of the Premier of Alberta

Email correspondence between Rachel Notley’s Chief of Staff, Brian Topp, and 
Director of Communications, Cheryl Oates, concerning the press passes of Rebel 
Media reporters.
As this request is in the public interest, I ask that all fees please be waived. Please 
contact me when any records are ready for release.

 January 28, 2016 to February 17, 2016
March 9, 2016



Request to Access Information 
Instructions 
You can access many public body records without making a request under the Freedom of Information and Protection 
of Privacy Act (the FOIP Act). To determine whether you need to make a request under the Act or if you need help 
completing the form, contact the FOIP Coordinator of the public body to which you are making the request. 

About you 
In this part of the form enter: 
x your last name, first name and preferred title, if any; 
x the name of the company or organization you are 

representing, if applicable; 
x your complete mailing address and daytime and evening 

telephone numbers so that the public body can contact 
you about the request; 

x a fax number or e-mail address, if any, where 
correspondence may be sent. 

 
About your request 
If you need help to find out what records a public body 
has, contact the FOIP Coordinator for the public body. 
 
1. What kind of information do you want to access? 

Check general or personal information. 
 

General information is information other than 
personal information (see below). For example, it 
would include information about a third party.  
Do not include your credit card information in the 
mail or fax. 
x There is an initial fee of $25.00. 

x For a request to a government department, make 
the cheque payable to the Government of 
Alberta. 

x For a request to a public body that is not a 
government department, please consult with the 
FOIP Coordinator for payment information. 

x The public body provides you with an estimated cost 
before processing begins. 

x If the total cost of processing your request is more 
than $150, you are asked to pay a 50% deposit. 

x The records are provided when the fee is paid in full. 
 
Personal information is your own personal 
information or the personal information of an 
individual you are entitled to represent. 
x You must provide proof of your identity before 

records containing your personal information are 
released to you. 

x If you are requesting records for another person, you 
must provide proof that you have authority to act for 
that person (e.g. guardianship or trusteeship order, 
power of attorney). 

x There is no initial fee for accessing your own 
personal information. 

x If the cost of photocopying is more than $10, you 
will be notified of the fee. 

 
Continuing request: This is a single request that is 
processed more than once at predetermined time 
intervals over a period of up to 2 years. 

x Contact the FOIP Coordinator of the public body if you 
are making a continuing request. 

x The initial fee is $50.00. 
x You must pay any additional costs as the information 

becomes available. 
 
2. To which public body are you making your 

request? Enter the name of the public body that you 
believe has the records that you are requesting. 

 
3. Do you want to receive a copy of the record OR 

examine the record? Check the appropriate box 
indicating whether you want to receive a copy of the 
record or examine the record. 

 
About the information you want to access 
1.  What records do you want to access? 

x Be as specific as possible in describing the records. 
x If you need more space, continue your description on 

a separate sheet of paper and attach it to this request 
form. 

If requesting your own personal information, give: 
x your full name; 
x any other names that you have previously used; and 
x any identifying number that relates to the records, 

such as your employee number, case number or other 
identification number. 

If requesting another person’s information, give: 
x the person’s full name; 
x any other name that person may have used on the 

records; and 
x any identifying numbers for the person, if you know 

them.  
If you are requesting records for another person, 
you will have to provide proof that you have 
authority to act for that person. 

 
2. What is the time period of the records? Enter the 

specific dates or date ranges of the records you want 
to access. (e.g. if you want records for the period 
January 1, 2005 to August 31, 2007, enter those dates. 
If you want records from August 2008 to present, enter 
“August 2008 to present.”) 

 
Your signature 
Sign and date the form. 
 
Where to send your request 
Send your completed form, and initial fee if applicable, to the 
FOIP Coordinator of the public body that has the records you 
wish to access. For contact information, consult the Directory 
of Public Bodies available on the FOIP website at 
foip.alberta.ca. 

SA 112 (2012/08) 



Nikki Wiart <nikkiwiart@gmail.com>

FOIP request for Office of the Premier 
3 messages

Nikki Wiart <nikkiwiart@gmail.com> Wed, Mar 9, 2016 at 12:21 PM
To: exc.foip@gov.ab.ca

Hi, 

I'm submitting this Access to Information Request for the Office of the Premier. Is there a way to submit my
payment online rather than mail a cheque?

Thanks, 
Nikki Wiart 

­­  
Nikki Wiart
nikkiwiart@gmail.com
@nikkiwiart
780­975­6330 

WIART_FOIP_Mar9.pdf 
206K

EXC FOIP <EXC.FOIP@gov.ab.ca> Wed, Mar 9, 2016 at 1:09 PM
To: Nikki Wiart <nikkiwiart@gmail.com>

Hi Nikki,

 

While we are moving towards an electronic payment system the infrastructure is still in development. As

such we will require a cheque in the mail. If you could please acknowledge that you will be sending a

cheque, our office will begin processing your request in the interim of the cheques delivery.

 

If you have any questions or concerns please do not hesitate to ask.

 

Sincerely,

 

Rob McDougall

Administrative Coordinator

Finance & Administration 

Executive Council 

7th Floor

9820 – 107 Street

Edmonton, AB T5K 1E7



Cell: 780­937­4383

Phone: 780­427­9255 
Fax: 780 422­4168

 

 

From: Nikki Wiart [mailto:nikkiwiart@gmail.com]  
Sent: Wednesday, March 09, 2016 10:21 AM 
To: EXC FOIP 
Subject: FOIP request for Office of the Premier

[Quoted text hidden]
This email and any files transmitted with it are confidential and intended solely for the use of the individual or

entity to whom they are addressed. If you have received this email in error please notify the system manager.

This message contains confidential information and is intended only for the individual named. If you are not

the named addressee you should not disseminate, distribute or copy this e­mail.

Nikki Wiart <nikkiwiart@gmail.com> Wed, Mar 9, 2016 at 2:32 PM

To: EXC FOIP <EXC.FOIP@gov.ab.ca>

I will be sending the cheque in the mail. 

Thank you. 

Nikki

[Quoted text hidden]


